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Student Promotion/Bulk Enrollment and How to Whack a Student 
 
 

The Student Promotion/Bulk Enrollment process creates an admission record for students in the 
new school year. The admission record will then allow the student to have course requests 
assignments, and be scheduled. 
 
Student Promotion/Bulk Enrollment is a two-part process. First, you have to push the students out 
of the current 2007-2008 school year which is referred to as Student Promotion.  The second step 
will then pull them into their new 2008-2009 school year building, which is referred to Student Bulk 
Enrollment. 
 
After the 08/09 School Year Initialization (SYI) has been processed in your district, Student 
Promotion/Bulk Enrollment will need to be run again periodically to “catch” new students that enroll 
between the date when SYI was completed, and the end of the school year.  These new students 
will need to be promoted and enrolled into their next school year buildings. Rerunning Student 
Promotion/Bulk Enrollment will catch the newly added students.  Depending on how many new 
students have entered your district, you could possibly redo promotion/enrollment each time a new 
student enrolls, or wait until there are several new students to enroll.  This process will not re-enroll 
any students that have already been promoted and bulk enrolled.   Follow the documentation for 
Student Promotion/Bulk Enrollment to ensure all students will be in DASL for the next school year.   
 
 
Scenario 1:  Two weeks after SYI was processed in your district, two new students enrolled in the 
high school.  The following week, three more new students enrolled.  Rerun Student Promotion/Bulk 
Enrollment to grab the newly added students--it will not re-enroll any students that were already 
promoted and bulk enrolled.  
  
 
Scenario 2:  A new student enrolls in the current school year as a 5th grader in the elementary.  
However, this student will be in the middle school next year in sixth grade.  The student must be 
promoted from the elementary in the current year, and then bulk enrolled into the middle school for 
the new school year. The elementary will process the student promotion. Then notify the middle 
school so they can do the bulk enrollment. Follow the instructions for Student Promotion/Bulk 
Enrollment to ensure all students will be in DASL for the next school year.   

 
Note: Student Promotion and Bulk Enrollment must be completed for each individual building within 
the district. 
 
STUDENT PROMOTION  
 
What is Student Promotion?   Student Promotion process sets the next grade level and building 
progression track in the current school year, which prepares students to be enrolled into the next school year.  
The Student Promotion Screen has three tabs: “Students needing next grade level”, “Students needing 
building progression track set”, and “Promote Students”. 
 

1. Navigate to Student Promotion.  With the building in the current school year, navigate to: Home» 
Management » School Administration » Student Promotion » Student Promotion. 
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2. Students needing next grade level tab.  Ensure that students listed on this tab are being promoted 
to the correct grade level by filling in the appropriate grade level from the drop down field.  This 
screen may be blank if there are no students needing next grade level set.  Click the Next Button. 

 

 
 

3. Students needing building progression track set tab.  Make sure students on this screen are on 
the correct building progression track by making a selection from the drop down field.   This screen 
may be blank if there are no students needing progression track set.  Click Next to move to the 3rd 
tab. 

 

 
 

4. Promote Students tab.  Click Finish to promote students.  Once completed, DASL displays a 
confirmation message that the promotion occurred successfully.  The results of the promotion display 
as a percentage based on the number of students with next school set and total number of students.   

 

 
 
 
Next complete the Student Bulk Enrollment to Enroll students into the next School 
year. 
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Student Bulk Enrollment 
 
What is Student Bulk Enrollment?  Student Bulk Enrollment will enroll promoted students into their next 
year building, based on their progression track and next year grade level setting from the current school year. 
Bulk enrollment creates a new student admission record of either “Intrabuilding Progression” for currently 
enrolled students (Scenario 1) or “Building Admission” for students that will attend a different district building 
in the new school year (Scenario 2). 
 

1. First, make sure you are in the future school year in the building that will be receiving the new 
student.   Click on the school year in the upper-right hand corner of the DASL window.  Then from the 
drop down menu, click on the new school year to select it.  Click Finish to save the changes. 

 

 
 

2. In your 2008-2009 building, navigate to: Home » Management » School Administration » Student 
Promotion » Student Bulk Enrollment.  (Note the Highlighted Warning that you are working in a Future 
School Year that displays.) 

 

 
 

3. Bulk Enrollment Statistics.   This section of Student Bulk Enrollment screen is informational only.     
Enrollment Options.   In this section, either check or uncheck each box to select your enrollment 
school’s preferences. Enter admission date of 08/01/08 for the upcoming school year. 
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4. Map Sub-Calendars.   Students must be mapped to their appropriate sub-calendars.  Assign 
students to the correct sub-calendar based on their next school year using the drop down menus 
available.  

 

 
 

 
5. Map Student Status.  In the last section on the Bulk Enrollment Screen, students are mapped to 

Student Status selections.  Assign status codes to students who are to be enrolled from the drop 
down menu available.  IMPORTANT – NEXT PRINT A COPY OF THE SCREEN BEFORE YOU 
SELECT “PROCESS BULK ENROLLMENT”.  This screen does not refresh or re-display after 
“Process Bulk Enrollment” is pressed, so please be sure to print this screen before you complete the 
process. 

 
6. Process Bulk Enrollment.  Click Process Bulk Enrollment to complete the process.  A batch job 

named DASL_STUDENT is generated.  Click on the Mgmt link to verify when the job has completed.   
 

 
 
 

 
Use Student Search to verify that the students were successfully enrolled in the 
future school year.   Check Student Status, Grade, Grade Next Year, Attendance 
Calendar, and Building Progression Track. 
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How to ‘Whack’ a student already enrolled into the next school year 
 
 
Scenario 3:  During Student Promotion/Bulk Enrollment, a student was promoted into 08/09 school 
year.  However the student then withdraws from the district before the beginning of the new school 
year.  This student must be ‘whacked’ from his/her 08/09 school year building; because the student 
will not attend any school days during the 08/09 school year. 

 
1. First, make sure you are in the future school year in the building that the student was already enrolled 

into during promotion/enrollment.  Click on the school year in the upper-right hand corner of the DASL 
window.  Then from the drop down menu, click on the new school year to select it.  Click Finish to 
save the changes. 

 

 
 
 

2. Use Student Search to select the student to be whacked in Context.  Navigate to the following 
breadcrumb trail:  Home  » SIS  » Student » Admission History » Edit History Details 
Note that the student has both a current year withdrawal record and next school year admission 
record. 
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3. To ‘whack’ a student from the system for the 2008-2009 school year, click the red X delete icon next 
to the 2008-2009 Building Admission event.  

 

 
 

4. NOTE:  Because the student is being deleted for the next school year, a confirmation message will 
display listing all of the student’s records that will be deleted.  Click OK to continue. 

 

 
 

5. After the 08/09 enrollment record for this student has been ‘whacked’, View Archived Student Data 
screen displays stating that the student data has been archived.  Click the magnifying glass icon to 
view a summary of the student’s archived data. 
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6. Use student search to verify that the whacked student does not have a record in 08/09. 
 

 
 
 
7. Change the working school year back to 07/08 and verify the student’s Admission History.  Navigate 

to the following breadcrumb trail:  Home » SIS » Student » Admission History » Edit History Details.  
Note the district withdrawal is the last admission event on Admission History. 

 

 
 
 
 
Scenario 4:  Larger districts with multiple elementary buildings may have this situation.  A student 
transfers from Elementary A to Elementary B within the district after the student has already been 
promoted/bulk enrolled for the new school year into Elementary A. Therefore, this student needs 
to be removed/whacked from Elementary A 08/09 school year building, and then re-
promoted/enrolled into the 08/09 Elementary B school year building.  

 
1. Elementary A needs to follow the instructions for ‘whacking’ the student from Elementary A for the 

new school year. 
 
2. Elementary B would follow the instructions for Student Promotion in Elementary B for the current 

school year. 
 

3. Elementary B would follow the instructions for Student Bulk Enrollment for Elementary B for the new 
school year.  

 
 
 
 
 


